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Dear PIO,
Please note :--

a. Kindly provide Stamped, Signed and Certified True Copies or Attested Copies or
Authenticated Copies of information provided on this RTI application. Kindly provide the
information point-wise and in English language as far as possible as required under
Section 6 (1), 4 (3) and 7 (9) of the RTI Act, 2005.

b. If the information sought by me is voluminous, then I am willing to visit your office to
inspect the records, files etc. (u/s Sec. 2 (j) and Sec. 7 (9) of the RTI Act 2005) at a
mutually convenient time.

c. If you want to deny any of the information sought by me then please quote the
exemption clause of Section 8 (1) and a brief reason as to how it applies. This is a
requirement of the RTI Act, as per Section 7 (8) (i) read along with Section 19 [5).

d. If any of the information sought is available with any other Dept. then kindly transfer
the copy of the concerned query to that department and promptly inform me in writing
of the same, giving details of the Dept. to which it is transferred, [ See Sec. 6 (3) e

e.If information sought needs to be extracted from a file etc., then it should be done as
per Sec. 2 (j) (ii) of the RTI Act 2005,

Signature of the Applicant
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